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Online Registration 
 

Setting up a new Account 
Log on to https://training.dvsconline.org  
 

                                     
1. Under the Log in box, 
click on Create an 
Account 

 
                                     
2. Select your reason 
for making an account.
    
 
 
 
 
 
 
 
 
 
                                     
3. Type in your email 
address. If you would to 
use your email as your 
username, check the 
box before clicking next. 
This option is 
recommended. 
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4. If you choose not to 
use your email, type in 
your desired username 
and password here. 
Then create a security 
question and answer, or 
select the skip box, to 
continue. 
 
 
 
 
 

 
 

 
                                     
5. Fill in your profile 
information, not all 
fields are required. 
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6. If you would like 
company access, input 
your company 
information. If you are 
not associated with a 
company or business, 
just input your own 
information. You will still 
be able to register for 
classes without 
company access. 

 
 
 

 
                                     
7. Read through the 
terms and conditions. 
Check the ‘Agree’ box 
at the bottom and 
submit your information. 
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8. Upon completion, 
you will receive this 
message. You will still 
be able to log in and 
register students; you 
just won’t have access 
to company information 
yet. You will receive an 
email when corporate 
access is granted. 
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Class Registration 
Log on to https://training.dvsconline.org  
 
 

1. From the main page, 
click Class Registration 
from the Quick Links 
options. You can also 
go to ‘Registration’ 
under the ‘Training’ tab 
 
 
 
 

 
                                     
2. Enter in the Social 
Security number for the 
person you are 
registering then click  
Submit. 

  
3. Your company 
information will auto-fill. 
Select your payment 
option. You can choose 
either credit card or 
invoice. If your 
company does not have 
invoicing privileges, or 
you are self employed, 
this option will not show. 
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4. Select your training 
site. 
 
 
 
 
 
 
 
 
 
 

 
                                     
5. Select the class 
needed for training. 
 

 
 

6. Select the date and 
time for your desired 
course. You will only 
see dates and times 
available for the 
specified course. 
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7. After clicking submit, 
you will receive this 
success message. If 
there is any missing 
information, you will not 
receive this message. If 
you need to register 
more than one class, 
simply change only the 
class information and 
click submit again. 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
8. If you have more 
than one person to 
register, simply click 
Change Student at the 
top of the form. This will 
only change the student 
and leave all other 
information the same. 
You will see all of your 
registrations at the 
bottom of the screen. 
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Canceling classes 
Log on to https://training.dvsconline.org  
 
 

1. From under the 
Quick Links, click on 
Cancel Registration. 

 
 

2. From here, you can 
search by students 
you’ve registered, 
anyone registered 
under your company, or 
a specific person by 
SSN. To cancel, click 
the small red X next to 
the course to be 
cancelled. You will then 
receive a success 
message upon 
completion. 

 


